
 
 
June 23, 2010 
 
Dr. and Mrs. John Q. Donor 
100 Main Street 
Madison, NJ 07940-2725 
 
Dear Dr. and Mrs. Donor:  
 
I would like to thank you personally for your most generous gift toward the Mellon 
College of Science. I am deeply grateful for your outstanding support and generosity. 
 
In April 2009, Carnegie Mellon University created the Dunfermline Circle, named for 
the town in Scotland where Andrew Carnegie was born. This giving society recognizes 
donors who contribute $100,000–$499,999 to the university over the course of their 
lifetimes or through their estates. Membership currently includes more than 200 
individuals and families. We are delighted to include you.  
 
To mark your induction, I am enclosing a commemorative certificate representing your 
membership and specially designed note cards and sterling silver lapel pins featuring 
the Dunfermline Circle’s symbol. Created by the firm of alumnus John Brady, A’75, the 
design draws inspiration from the Carnegie family’s heritage and is based on the 
Scottish thistle, the historic flag of Scotland, and the Carnegie family crest. 
 
You also will find a document outlining how we plan to recognize you and offering you 
the opportunity to decline participation, if that is your preference.  
 
In closing, let me reiterate how meaningful your gift to the university is. Thank you for 
your dedication to Carnegie Mellon.  
 
Sincerely, 
 
 
 
 
Jared L. Cohon 
 
Enclosures: Commemorative certificate 

Note cards 
Sterling silver pins 
Lifetime giving societies brochure 

JLC/ngb 
 
 



 
OFFICE OF DONOR RELATIONS 

RECOGNITION PREFERENCE FORM 
 
Carnegie Mellon’s office of donor relations respects the privacy of giving society 
members. Your name will be used for recognition purposes only. Unless otherwise 
instructed, your membership in the Dunfermline Circle will be acknowledged as: 
 

Judy and John Q. MCS’59 Donor 
 
If you have no changes or requests, please disregard this form.  
 
 
♦ If you have changes, understanding that the Carnegie Mellon name recognition 

format is dictated by university standards, please indicate your corrections, changes, 
or comments in this box. 

 
      Comments/changes:   
 

 
♦ If you choose to opt out of this recognition society at some level, please select one 

of the following options: 
  

 I do not wish to be included or recognized in the Dunfermline Circle.  
 
 I would like to be included in the Dunfermline Circle but would prefer to 

not have my name published in any directory, roster, or donor list.   
 
 

    
          
        Signature      Date 
 
 
If you are submitting this form, please return it by July 31, 2010. If you have questions 
or concerns, please do not hesitate to contact Noelle Badertscher, Assistant Director of 
Donor Relations, at 412-268-9442 or ngb@andrew.cmu.edu, fax: 412-268-6827. 
 
5000 Forbes Avenue    Pittsburgh, PA    15213 
 



July 4, 2010 
 
 
Mr. and Mrs. Brian J. Hollingsworth 
45 Youtz Ave 
Akron, OH  44301-2533 
 
Dear Mr. and Mrs. Hollingsworth: 
 
Thank you for your commitment and support for Akron Children’s Hospital.  Your 
recent donation qualifies you for membership in the Mary Day Society, a special group 
of supporters who have ensured the future of Akron Children’s Hospital by their 
lifetime giving:       
 
 
 
 
 
As a Mary Day Society member at the Steward Level, your name will appear on the 
donor wall at Akron Children’s Hospital and be listed in the 2010 Annual Report, 
published in the spring of 2011, in addition to other benefits listed in the enclosed 
brochure.  
 
Your name as we have it listed currently for the Mary Day Society is: 
 

Mr. and Mrs. Brian Hollingsworth 
 

Please contact me at 330-543-3826 or bhollingsworth@chmca.org with any changes to 
your listing, giving level, or if you would like to remain anonymous. 
 
Once again, thank you for supporting Akron Children’s Hospital, for believing in our 
mission and ensuring all the kids who walk through our doors get the best care 
available. 
 
Sincerely, 
     
  
 
Brian Hollingsworth 
Donor Relations Coordinator

Visionary $1,000,000 and above    Humanitarian $500,000-$999,999 
   Caregiver $250,000-$499,999         Builder $100,000-$249,999 

Healer $50,000-$99,999  Steward $25,000-$49,999 



DATE 
 
 
NAME1 
NAME2 
ADDRESS1 
ADDRESS2 
CSZ 
 
 
 
Dear SALUTATION,  
 
Many thanks for your gift to Loyola University Chicago’s SCHOOL MERGE. I am pleased 
to welcome you to the University’s Damen Society at the <Damen Society level>.  
 
The Damen Society is a special group of alumni and friends who support Loyola with annual 
leadership gifts of $1,000 or more. Your generous support directly benefits the University’s 
students by providing critical resources needed to help them reach their fullest potential.  
 
This is an exciting time for Loyola. We are in the midst of our largest capital campaign, which 
will support scholarships, research, and excellence in learning and patient care. I am proud to 
count you as a partner in this historic endeavor.  
 
Once again, thank you for your kind gift.  
 
 
Sincerely, 
 NT Standard User� 6/30/10 3:31 PM

Comment: Signed with electronic signature by the 
Damen Society chair, who is also one of our trustees. 



DRAFT 2 – SUBJECT TO REVIEW AND CHANGE 
Continuing Single - FF 
 
Novermber, 2008 
 
 
 
Address Block 
 
Dear: 
 
We learned so much about the human spirit this year.  We learned of its tremendous strength in the 
face of diversity, its ability to both see and be the good in our world, and its seemingly endless wealth 
of kindness and generosity.   We were reminded that these traits are among the defining characteristics 
of the NIU family. 
 
We experience much the same through the philanthropy of our donors.  The gifts of their time, talent 
and treasure continue to reinforce NIU’s noble mission.  It is with that in mind and humble gratitude in 
my heart that I offer my most sincere thanks on behalf of the NIU family and welcome you to the 
Founders Forum.  Through your generosity you provide the greatest gift one can offer another… a 
chance to succeed.   
 
The Founders Forum is comprised of a select circle of donors whose significant and sustained support 
profoundly impacts the university.  The society recognizes donors who make cumulative lifetime gifts 
of $50,000 or greater to benefit Northern Illinois University.  Your membership in the <LEVEL> of 
the Founders Forum recognizing your life-time giving total of over <Level> speaks to your dedication 
to our university and our future.   
 
Your membership in this society is an outward display of your dedication to the thousands of students 
you impact each year.  Your generosity has literally and figuratively changed the face of NIU.  Thank 
you for recognizing the need for giving back and continuing to be part of the NIU family. It is our 
hope that your membership in the Founders Forum will continue to inspire you to be actively involved 
in the life of this university and its students.  
 
We look forward to seeing you at future events. 
 
Yours sincerely, 



 
June 18, 2010 
 
 
Addressee 
Address Line One 
City, State Zip 
 
Dear __________: 
A few weeks back I wrote to you with a very special request asking you to join the Stroud 
Hall Club at East Stroudsburg University.  
 
We have received your most recent gift and I would like to personally welcome you to the 
Stroud Hall Club.  I hope you know how much all of us at the University appreciate your 
contribution.   
 
Our students and faculty continue to strive toward ambitious goals that bring pride to the 
University on many levels.  Your support enables them to progress further in their quests to be 
among the best in their chosen disciplines. 
 
Thank you again for being there for us.  With gratitude and best wishes for a relaxing 
summer. 
 
Sincerely, 
 
 
 
Tina McGovern 
Coordinator, Annual Funds 
 
TM/tmw 



 
 
 
 
 
 
June 14, 2010 
 
 
NAME NAME 
 
Dear NAME and NAME, 
 
On behalf of Principia, I’m delighted to send along our many thanks for your recent gift in 
response to our introduction of the Clarence and Minnie Morey Howard Society.   Your 
leadership support impacts the quality of our educational experience in many ways and 
certainly helps perpetuate the Howards’ inspiring legacy of annual giving.   
 
You’ll be pleased to know that we’re receiving a very encouraging response from alumni and 
friends to this new initiative and we extend a warm welcome to you as Charter Members!   
Acknowledging Principia’s unique mission, Howard Society members are part of a special 
community of supporters devoted to sharing a tradition of excellence with generations to 
come. 
 
Once again, we’re most grateful for your membership with the Howard Society and look 
forward to staying in close touch on our ongoing progress.  If you have any questions or 
would like any additional information, please feel free to contact me at 314.274.3547 or 
clay.jackson@principia.edu. 
 
Best regards, 
 
 
 
Clay Jackson 
Director 
 
P.S.  An official gift receipt for your records will be sent separately. 



August 5, 2009 
 
 
 
Mr. and Mrs. Smith 
PO Box XXX 
Medina, WA  98039 
 
Dear Mr. and Mrs. Smith: 
 
We’re delighted to welcome you as a member of the President’s Circle of Fred Hutchinson 
Cancer Research Center!  You join a generous community of like-minded supporters who 
understand the importance of helping Hutchinson Center scientists combat cancer and other 
life threatening diseases.   
 
We invite you to visit the members-only Circle Web site that features a calendar of 
educational science events, membership roster, etc: 
 

www.fhcrc.org/presidentscircle 
user name:  xxxxxxx 
password: xxxxxxxxx  

 
Thank you for partnering with us to further the vision of Dr. Hartwell and other Hutchinson 
Center leaders to eliminate cancer and other life-threatening diseases in the lives of our 
families, friends and communities.   
 
Sincerely, 
 
 
 
Michael Koss     Nancy Pellegrino 
Volunteer Co-chair, President’s Circle Volunteer Co-chair, President’s Circle 
 
cc:  Nancy Greenwood Vehrs 



July 4, 2010 
 
Mr. and Mrs. Smith 
PO Box 000 
Longmont, CO  80503 
 
Dear Mr. and Mrs. Smith: 
 
Welcome to Innovators Network of Fred Hutchinson Cancer Research Center!   
 
Your recent gift of $1,500.00 enrolls you as a member of Innovators Network (IN) at Fred 
Hutchinson Cancer Research Center.  Geared toward those under 45, IN is a new generation of 
leaders who share a commitment to the Hutchinson Center’s mission to eliminate cancer and 
related diseases as causes of human suffering and death.   
 
By aggregating member support, IN is forging new ground in scientific research.  Your IN gift 
will support Center priorities through the Hartwell Innovation Fund, advancing high-risk yet 
potentially high-reward research projects not yet eligible for federal funding.  This pilot 
funding is critical to allowing Center scientists to pursue the most innovative, outside-the-box 
research.    
 
In addition to impacting research, IN members have the opportunity to expand their 
knowledge of scientific advancements through periodic, complimentary social and scientific 
events.  The events provide members unique opportunities to engage with world-renowned 
scientists and network with fellow members.  Visit www.fhcrc.org/getin to learn more.  
 
Enclosed are IN outreach cards that we encourage you to distribute to your personal contacts 
who may be interested in learning more about the Center’s science.  More IN members means 
a larger funding pool to utilize for potentially life-changing research. 
  
Feel free to contact Hutchinson Center staff member Stephanie Henderson at 206.667.4974 
or shenders@fhcrc.org with your questions or if you are interested in becoming more involved 
with the Center or the IN program.   
 
Thank you again for your investment in cutting-edge research at the Hutchinson Center.  
Please mark your calendar for the next complimentary IN Happy Hour on November 19th at 
5:30 p.m.  We hope to see you there! 
 
 
 
 
 
Scott Hutchinson                   Amy Hutchinson 
Volunteer Co-chair, Innovators Network                Volunteer Co-chair, Innovators 
Network 
Grandson of Center founder, Dr. Bill Hutchin 
 


