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All About Me (My 

favorite topic) 
 

• My History with preparing financial reports 

• College degree in psychology and accounting. 

• Started in stewardship reporting in 1997 when 

Albany Med had no formal program. 

(Combined with my management of prospect 

research.) 

• 200 endowments with about 100 living donors. 

• 2000 – 2004:  CAMPAIGN—added 135 

endowments with mostly all living donors. 

• 2005:  Board member complaint. Current use 

funds added to list. 

 



Financial Report Samples—Early Attempts 

 WILLIAM JONES MEMORIAL SCHOLARSHIP  
Stewardship Report  
April 2007 
  
Albany Medical College proudly exists 
as one of the premier medical schools 
in the country…However, as the study 
of medicine becomes more 
technologically advanced, and costs 

continue to rise, our students 
are burdened by 
increases in tuition and 
high debt – graduates 
average debt loads of 
$150,000.  Thanks to the 
generosity of individuals 
and alumni, we were able 
to partially ease this 
burden in 2006 by 
offering $700,000 in 
scholarship support to 
our students.  This support, in 
combination with our efforts to 
increase our overall endowment, will 
ensure the College’s ability to succeed 
in graduating highly skilled and 
compassionate medical professionals… 
  
FINANCIAL OVERVIEW 
  

As of December 31, 2006, 
the principal balance of 
the William Jones 
Memorial Scholarship was 
$131,551.  During the 
2006-2007 academic year, 
a total of $3,600 was 
awarded to two students.  
  
STUDENT PROFILES  

My earliest financial 
report: 
 

 

 

Dear Donor: 

  

I am writing today to provide an update 
regarding the Dr. XXXXXX Library 

Endowment Fund.  I am pleased 
to report that the 
market value of the 
fund was $231,899 as of 
December 31, 2001. It is 
estimated that a total of 
$9,051 will be generated 
from this fund for use 
by the Schaffer Library 
during 2002. 
  

As you know, during 2001, 
XXXXXXXXX, Director of the Schaffer 
Library, used the fund to help pay for an 
internet based database product from 
Gold Standard Multimedia (GSM) 
which the Library first purchased last 
year. Since the GSM product contains 
several modules related to Anatomy, Ms. 
XXXXXX will also put this year’s Wolfe 
Fund money toward the Library’s 
subscription to that product.  The total 
cost for the program is $22,000 for this 
year’s subscription. 

  

The GSM product is comprised of two 
modules… 

 



Financial Report  Samples (Cont.) 
   

   

EEENNNDDDOOOWWWEEEDDD   CCCHHHAAAIIIRRR   IIINNN   NNNEEEUUURRROOO LLLOOOGGGYYY  

AAAsss   ooo fff    MMMaaarrrccchhh   333111,,,    222000000777   
 

Donations Received for Fund  
 

$1,012,109 
 

Principal Balance as of March 31, 2007   
 

$1,231,657 
 

Total Income Generated for the Neuroscience Chair during 2006               
 

$59,127 
 

Estimated Income for the Neuroscience Chair during 2007    
 

$61,597 

 
   

EEENNNDDDOOOWWWEEEDDD   CCCHHHAAAIIIRRR   IIINNN   NNNEEEUUURRROOO LLLOOOGGGYYY  

GGGEEENNNEEERRRAAATTTEEEDDD   IIINNNCCCOOOMMMEEE   FFFUUU NNNDDD   SSSUUUMMMMMMAAARRRYYY    

JJJaaannnuuuaaarrryyy   111   –––    DDDeeeccc eeemmmbbbeeerrr    333111,,,    222000000666   
 

Beginning Balance, as of January 1, 2006  $932 
Income from Endowment  59,127 

Amount Available for Expenses  60,059 
 

Less:  Expenses: 
 

Salary and Fringe Benefit Support for the Chairholder 

 

53,892 
Minor Equipment 690 

Purchased Services 109 
Dues and Subscriptions 289 

Capital Equipment 4,147 
Total Expenses ($59,127) 

 
Ending Balance, as of December 31, 2006 

 
$932 

 

 
   

TTTOOOTTTAAALLL   EEENNNDDDOOOWWWMMMEEENNNTTT   PPPEEERRRFFFOOORRRMMMAAANNNCCCEEE   SSSTTTAAATTTIIISSSTTT IIICCCSSS    
Albany Medical Center 

Endowment Return as of 3/31/2007 
Albany Medical Center 

Asset Allocation as of 3/31/2007 
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Financial Report  Samples (Cont.) 
   

   

LLLIIIBBB RRR AAARRRYYY   LLLEEE AAARRRNNN IIINNNGGG   CCCEEENNN TTTEEERRR   FFFUUUNNNDDD    

SSSUUUMMM MMMAAARRRYYY   OOOFFF   AAACCC TTTIIIVVVIIITTTYYY    

JJJaaannnuuuaaarrryyy   111   –––    DDDeeeccceeemmmbbbeeerrr   333111,,,    222000000555    

   
 

 
Beginning Balance, as of January 1, 2005 $123,976  
 
New Donations 

 
$0 

 
Amount Available for Expenses 

 
$123,976 

 
Expenses: 

 
Minor Equipment $14,595 
Other Purchased Services 70   
Capital Equipment 82,648 
Dues and Subscriptions 5,000 
Teaching Supplies 5,565 
Maintenance Contracts 864 
Miscellaneous Room Decorations 150 

   
Total Expenses ($108,892) 
 
Ending Balance, as of December 31, 2005 

 
$15,084 

 
 

Expense Description: 
 

All expenses to the fund to date have been related to the outfitting of the Library 
Learning Center located on the first floor of the Schaffer Library at the Albany 

Medical College.  During 2005, the director of the Schaffer Library had a room in the 
Library remodeled, purchased computer equipment for several student study stations 
as well as subscribed to software designed to assist students with their academic and 

research pursuits.  A scanner has also been purchased for use in the room.  The 
director plans to continue to use the remaining funds to add resources and equipment 

to the Library Learning Center. 



Financial Report  Samples (Cont.) 

 

 

Albert A. Johnson, MD '65 Endowed Fund for Classroom Renovation 

and Technology Support at Albany Medical College 
 

February 2013 

 

Endowed Fund Performance Report 

Date Fund Established June 20, 2008 

 

Market Value as of September 30, 2012 $101,807 

 

Contributions received and invested in the Johnson Endowment as of 

September 30, 2012  $90,250 

Gains/(Losses) on Principal Invested (828) 

Principal (Book) Value as of September 30, 2012 $89,422 

 

Fund Use Update 
January 1, 2009 – December 31, 2012 
 

Income generated for classroom renovation/technology support  

2009 $736 

2010 3,183 

2011 3,570 

2012 4,131 

Subtotal Income generated $11,620 
  

Classroom Renovation Expenses  

2009 $0 

2010 0 

2011 0 

2012 (5,811) 

Subtotal Classroom Renovation expenses ($5,811) 

  

Balance as of December 31, 2012 5,809 

 

Expense Description 
 

During 2012, a significant renovation project for two classroom suites—MS 103 and MS 134—

was initiated by the Dean’s office. Dean Verdile used support from the Johnson Endowment to 

fund a portion of this renovation. Each of the suites is approximately 1,000 square feet and they 

are used for small group teaching sessions. The total cost for this project including audio-visual 

equipment will be $163,000.  
 

The Dean plans to continue using the income from this endowment to support this classroom 

update. He says, “This is an exciting project which will benefit all Albany Med students.”  

My most recent financial report: 
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Financial Report  Samples (Cont.) 



What is the “Ideal” Report? 
 

 

Albert A. Johnson, MD '65 Endowed Fund for Classroom Renovation 

and Technology Support at Albany Medical College 
 

February 2013 

 

Endowed Fund Performance Report 

Date Fund Established June 20, 2008 

 

Market Value as of September 30, 2012 $101,807 

 

Contributions received and invested in the Johnson Endowment as of 

September 30, 2012  $90,250 

Gains/(Losses) on Principal Invested (828) 

Principal (Book) Value as of September 30, 2012 $89,422 

 

Fund Use Update 
January 1, 2009 – December 31, 2012 
 

Income generated for classroom renovation/technology support  

2009 $736 

2010 3,183 

2011 3,570 

2012 4,131 

Subtotal Income generated $11,620 
  

Classroom Renovation Expenses  

2009 $0 

2010 0 

2011 0 

2012 (5,811) 

Subtotal Classroom Renovation expenses ($5,811) 

  

Balance as of December 31, 2012 5,809 

 

Expense Description 
 

During 2012, a significant renovation project for two classroom suites—MS 103 and MS 134—

was initiated by the Dean’s office. Dean Verdile used support from the Johnson Endowment to 

fund a portion of this renovation. Each of the suites is approximately 1,000 square feet and they 

are used for small group teaching sessions. The total cost for this project including audio-visual 

equipment will be $163,000.  
 

The Dean plans to continue using the income from this endowment to support this classroom 

update. He says, “This is an exciting project which will benefit all Albany Med students.”  

The Answer:  My most recent version, of course! 



What is the “Ideal” Report? 

The REAL Answer is: 

 

1. What is meaningful to your 

donor? 

 

2. What information can you get in a 

reasonable time frame? 

 

3. What is necessary for your 

donor’s to feel confidence in your 

institution and the management of 

“their” fund? 

 



Questions? 
Suggested questions: 
 

• How can we make our reports as 

beautiful as yours? 

• How did you ever come up with 

such amazing formats? 

• How did you get finance to work 

so well with you? 

 

Just kidding…I would welcome 

any questions you have at this time. 



Should you have further questions 

after the conference, I can be reached 

at: 

 

Kate W. Jankowski 

Director, Stewardship and  

Financial Operations 

 

Albany Medical Center Foundation 

43 New Scotland Avenue, MC-119 

Albany, NY 12208 

jankowk@mail.amc.edu 

(518) 262-8634 

 

mailto:jankowk@mail.amc.edu

